
ضايرلا تاراطم ةكرش يف نيدروملا كولس قاثيم
Supplier Code of Conduct in 
Riyadh Airports Company 



:تلالادلاو تافيرعتلا

 :اهمامأ ةحضوملا يناعملا ىلع ةيلاتلا تارابعلاو تاملكلا لدت

ضايرلا تاراطم ةكرش :ةكرشلا

 ميدـــقت ضرـــغب ةكرـــشلا عـــم لـــماعتت يـــتلا ةأـــشنملا :دروـــملا
 رـيغ وأ رـشابم ليكو اهتفصب وأاهمساب كلذ ناك ءاوس ،اهتامدخ
 لــك ىــلع فــيرعتلا يرــسيو ،ةــيجراخ فارــطلأ لــثمم وأ رــشابم
.تائشنملا هذه نيب ةيراجتلا ةقلاعلا لحارم

 تاراـــطم ةكرـــش يـــف نيدروـــملا كولـــس قاـــثيم وـــه :قاـــثيملا
.ضايرلا

:مهو ةعبارلا ةجردلا ىتحو ةبارق مهطبرت نم :ةبارقلا ةلص

 ،جوزــلا مأو بأ ،ةــنبلااو نــبلاا ،ملأاو بلأا  :ىــلولأا ةــجردلا•
.ةجوزلاو جوزلا ،ةجوزلا مأو بأ

 تنبو نبا ،تخلأاو خلأا ،اولع نإو ةدجلاو دجلا :ةيناثلا ةجردلا•
.تخلاا جوزو خلاا ةجوز ،اوند نإو ةنبلااو نبلاا

 نإو ةوـخلاا ءاـنبأ ،ةـلاخلاو لاخلاو ةمعلاو معلا :ةثلاثلا ةجردلا•
.ةجوزلا وأ جوزلا ةدجو دج ،ةجوزلا وأ جوزلا ةوخا ،اوند

 مـع ،ةـلاخلاو لاـخلاو ةـمعلاو مـعلا تـنبو نـبا :ةعبارلا ةجردلا•
 ةوــخا ءاــنبأ ،ةــجوزلاو جوزــلا ةــلاخو لاــخ ،ةــجوزلاو جوزــلا ةــمعو
.نيجوزلا

The following words and expressions shall have the 
meanings shown next to each of them:

Company: Riyadh Airports Company

Supplier: The entity that deals with Riyadh Airports 
Company for the purpose of providing its services, 
whether in its name or in its capacity as a direct or 
indirect agent or representative of external parties, 
and the definition applies to all stages of the 
commercial relationship between these entity

Code of Conduct: This code of conduct for suppliers 
in Riyadh Airports Company

Relatives: Those who are related supplier by kinship 
up to the fourth degree, and they are:

• First degree: father and mother, son and 
daughter, father and mother of the husband, 
father and mother of the wife, husband and 
wife.

• Second degree: grandfather and grandmother, 
brother and sister and their son and daughter 
brother's wife and sister's husband.

• Third degree: uncle, aunt, , nephews, brothers, 
grandfathers and grandmothers.

• Fourth degree: cousin, aunt, uncle, uncle, uncle 
and aunt, husband and wife, nephews of the 
spouses.

:ضرغلا

 ىـــلعأ ةـــبكاوم ىـــلع ضاـــيرلا تاراـــطم ةكرـــش صرـــحت•
 دنع اهتاطاشنب قلعتي اميف ةيقلاخلأاو ةينهملا ريياعملا
 متــي دروــم يأ عــم دــقاعتلا وأ ءارــشلا تاــيلمعب ماــيقلا
 كولــس  قاــثيم دادــعإ مــت دــقف ،هــيلعو .هــعم لــماعتلا
.ةكرشلا يف نيدروملا

 ةـقيرطب اـهلامعأ ةـسراممب ضاـيرلا تاراطم ةكرش مزتلت•
 ضرـفل ةـنودملا ةذـه تعـضو كلذلو ةيقلاخأو ةينوناق
 مازتللااب اهيدروم بلاطتو ،اهيدروم عيمج ىلع تامازتلا
عـــم مهلماـــعت يـــف رـــظنلل طرـــشك قاـــثيملا تاـــبلطتمب
.اهعم لمعلا رارمتساو ةكرشلا

• Riyadh Airports Company is committed to adhering 
to the highest professional and ethical standards in 
its activities when making purchases or contracting 
with any Supplier it engages with. Accordingly, the 
company has established a Supplier Code of 
Conduct.

• Riyadh Airports Company is committed to 
conducting its business in a legal and ethical 
manner. Therefore, this code has been established 
to impose obligations on all its Suppliers. The 
company requires its Suppliers to adhere to the 
requirements of this code as a condition for 
considering their engagement and for the 
continuation of business with the company.

Definitions and 
meaning: 

Purpose:

Supplier Code of Conduct 

2



 عـــيمجب مازـــتللاا ضاـــيرلا تاراـــطم ةكرـــش يدروـــم ىـــلع•
 ةــكلمملا يــف اــهب لوــمعملا حئاوــللاو دــعاوقلاو ةــمظنلأا
ةيدوعسلا ةيبرعلا

• Riyadh Airports Company suppliers must comply 
with all applicable laws, codes, and regulations in 
the Kingdom of Saudi Arabia.

نيدروملا عم نطابلا نم نيدقاعتملاو نيدروملا عيمج ىلع•
ةــنودملا اذــهب رارــقلإا بلطيــس اــمك ،قاــثيملا اذــهب دــيقتلا
ةــنامأب مــهلمع ةــيدأت نيدروــملا عــيمج ىــلع مزــليو ، قاــثيملا

 يف اًديدحت هيلإ قرطتلا متي مل نإو لاجم يأ يف ةماقتساو
 .قاثيملا

 ىـلا ةفاـضلإاب قاثيملا اذه يف ةدراولا تابلطتملاب مازتللاا•
 نـــم ةرداـــصلا تاعيرـــشتلا وأ نيناوـــقلا يـــف ةدراوـــلا كـــلت
 موقيـس يـتلا ريبادـتلا دروملا حضوي ثيحب ةيمسرلا تاهجلا
. تدجو نإ تلااحلا هذه لثم عم لماعتلل اهب

• All suppliers and subcontractors working with the 
suppliers must adhere to this code. Acknowledgment 
of this code will be required, and all suppliers must 
conduct their work with honesty and integrity in 
every aspect, even if not specifically addressed in the 
code.

• Compliance with the requirements outlined in this 
code, in addition to those stipulated in laws or 
regulations issued by official authorities, is 
mandatory. The supplier must specify the measures it 
will take to address such situations, if they arise.

 ىلإيدؤت دق يتلا تلااحلا نع يروف لكشب ةكرشلا غلابإ•
 :رصحلا لا لاثملا ليبس ىلع حلاصملا يف براضت

 وأ ةرادلاا سـلجم ءاـضعأ وأ نيكلاـملا دحأ لمع1.
 تاــــهجلا ىدــــحإ ىدــــل دروــــملا نيريدــــملا راــــبك
.ةيموكحلا

 دروملا طبرت ةعبارلا ةجردلا ىتح ةبارق ةلص يأ2.
 تاراــطم ةكرــش نيفظوــم دــحأ عــم هــيفظومو
.ضايرلا

 دـحأ عـم دروـملا طبرـت ةيلام وأ ةيراجت ةقلاع يأ3.
ةكرشلا نيفظوم

• Inform the Company immediately of situations that 
may lead to conflicts of interest including, but not 
limited to: 

1. One of the owners, board members, or 
senior managers of the supplier works for a 
government entity.

2. Any kinship up to the fourth degree linking 
the supplier and his employees with one of 
the employees of the company.

3. Any commercial or financial relationship 
between the supplier and one of the 
employees of the company.

Supplier Code of Conduct 

Compliance with Laws, 
Rules and Regulations: :حئاوللاو دعاوقلاو نيناوقلل مازتللاا

Compliance with the 
Code of Conduct: :قاثيملل لاثتملاا

Conflict of Interest: :حلاصملا براضت
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 تاــيماركإ وأ ايادــه يأ ضرــع مهيفظوــمو نيدروــملل زوــجي لا•
 اذ اــهنم ناــك اــم لاإ ،مــهل اهميدــقت وأ ةكرــشلا يفظوــم ىــلع
 فراـــعتملا ةـــيراجتلا تاـــسرامملا عـــم اًقـــستمو ةـــيزمر ةـــميق
ةــميقلا تاذ ةــيداعلا ايادــهلا ةــيزمرلا ايادــهلاب دــصقيو ،اــهيلع
 يـــتلا ناـــصمقلاو تاـــعبقلاو ملاقلأاـــك ةـــضفخنملا ةـــيداملا
 .دروملا تاراعش لمحت

ةكرــشلا يفظوــم ىــلع اــهتمظنأو ةكرــشلا تاــسايس بــجوُتو•
 دـيزت يـتلا ةفايـضلا تامدـخو تاـيماركلإاو ايادهلا نع غلابلإا

 وأ مهيـــلع اهـــضرعي يـــتلا يدوعـــس لاـــير )500( نـــع اـــهتميق
.نيدروملا مهل اهمدقي

• Suppliers and their personnel shall not offer or provide 
Riyadh Airports Company or its personnel with gifts 
and gratuities unless it involves a nominal value and is 
in line with customary business practices. Nominal gifts 
are described as gifts of a general nature having a low 
value such aspens, caps, shirts bearing the supplier's 
logo.

• The company’s policies and regulations require its 
employees to report any gifts, gratuities, or hospitality 
services offered or provided by supplier that exceed a 
value of 500 Saudi Riyals.

 تاــمولعملا ةـفاك ةيرـــس ىـلع ظاـــفحلا نيدروـملا ىـلع بجي•
 فورــظلا نــم فرــظ يأ تــحت مــهل زوــجي لاو ،ناــمأب اــهؤاقبإو
 وأ اــــهنع حاــــصفلإا وأ تاــــمولعملا هذـــــه نــــم يأ مادختـــــسا
 ءانثتـساب ،رشابم ريغ وأ رشابم لكشبً ءاوس ،اهلقن وأ اهفشك
.مهتابجاو ءادلأ ايًرورض نوكي ام

• Suppliers must maintain the confidentiality of all 
information. Under no circumstances are they 
permitted to use, disclose, reveal, or transfer any of 
this information, whether directly or indirectly, except 
as necessary to perform their duties.

.

 ةـــحفاكمب ةـــقلعتملا تاعيرـــشتلاو نيناوـــقلا عـــيمجب لاـــثتملأا•
 يفظوــم ىــلع ضرــعلا مدــعب مازــتللااو ،داــسفلاو ةوــشرلا
 ىـلع لوـصحلا فدهب تامدخ وأ تاجتنم وأ لاوم ةيأ ةكرشلا
،تيوــصت وأ ،ةيــصوت وأ ،يأر وأ ،ةــمولعم وأ ،يليــضفت رارــق
.داسفلا موهفم يف لخدت نا اهنأش نم ةلماعم يأ وأ

• Comply with all laws and regulations related to anti-
bribery and anti-corruption, and refrain from offering 
the company’s employees any money, products, or 
services with the aim of obtaining a preferential 
decision, information, opinion, recommendation, vote, 
or any transaction that could be considered corrupt.

 ةـماعلا ةـئيهلل ةـيميظنتلا تاعيرـشتلاو حئاوللاـب دروـملا مزتلي•
 عــضوو تاءاــطعلا حرــط تاــيلمع كــلذ يــف اــمب ،ةــسفانملل
.ةلداعلا ةسفانملا ئدابم كهتنت يتلا ةلداعلا ريغ راعسلأا

• The supplier must comply with the regulatory laws and 
regulations of the General Authority for Competition, 
including bid submission processes and unfair pricing 
practices that violate the principles of fair competition.

Supplier Code of Conduct 

Gifts and Gratuities:

:ةيرسلا

:تايماركلإاو ايادهلا

Confidentiality:

:Corruption and Bribery:ةوشرلاو داسفلا

: Fair Competition:ةلداعلا ةسفانملا
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 وأ ةيفحــص تارــشن وأ ةــماع تلااــصتا ءارــجإ مدــع دروــملا ىــلع•
 ةــيطخ ةــقفاوم ىــلع لوــصحلا نود ةكرــشلاب ةلــص تاذ ةــيئاعد
.ةكرشلا يف ةلوخملا ةرادلاا نم ةقبسم

 قـلعتي اـميف كـلذو ةـيفارتحا ةـقيرطب ةكرشلا ليثمت دروملا ىلع•
.نيفظوملل ماعلا رهظملاب

• The supplier must not make public communications, 
press releases or publicity related to the company 
without obtaining the prior written consent of the 
authorized management of the company 

• The supplier must represent the company in a 
professional manner regarding the general 
appearance of the employees

 ةــمظنللأ اــهتفلاخم يــف هبتــشي ةــعقاو يأ نــع تاــغلابلا ميدــقتل•
هذـه دـحأ عم لصاوتلا ىجري قاثيملا اذهو تاسايسلاو حئاوللاو
تاونقلا

vrm@riyadhairports.com ينورتكللاا ديربلا•

9508 221 11 966+ & 7309 221 11 966+ رشابملا فتاهلا•

• To submit reports of any incident suspected of 
violating the laws, regulations, policies and this 
charter, please contact one of these channels.

• Email vrm@riyadhairports.com

• Direct telephone +966 11 221 7309 & +966 11 221 
9508

 رـقا هاندا عقوملا ...................................................انأ•
 هذـــه نيدروـــملا كولـــس دـــعاوق ةـــنودم تأرـــق يننأـــب هـــبجومب

 مازتللاا يبجاو نمو اهيلع قفاوأو اهيف ةدراولا ماكحلاا تمهفو
 نــم لــمع يأــب موــقأ نــلو .ةــقدو داــهتجاو ةــيانعب اهذــيفنتو اــهب

 لاـــح يـــف هـــنا رـــقأو .ةـــنودملا هذـــهلً اـــكاهتنا لكـــشي نأ هنأـــش
 هـنأف هذـه نيدروـملا كولـس دعاوق ةنودم يكاهتنا وأ يتفلاخم
 تاــــبوقعلا يــــقحب قــــبطت نأ ضاــــيرلا تاراــــطم ةكرــــشل قــــحي
.ةيرورضلاو ةبسانملا

• I am …………………………….………. I hereby agree 
that I read and acknowledge the Code of Conduct 
and understood all the regulations within the code. I 
agree that I shall commit and fulfill them carefully 
and cautiously. I shall not do anything to 
compromise the code. I agree if I violated any part of 
the company code, I acknowledge that Riyadh 
Airports Company have the right to apply the 
necessary punishments.

Name: :مسلإا

Job Title: يفيظولا ىمسملا:

Company: :ةكرشلا

Date: :خيراتلا

Signature & Stamp: :متخلاو عيقوتلا

Supplier Code of Conduct 

Communication and 
general appearance: :ماعلا رهظملاو لصاوتلا

Reporting Channels: :غلابلاا تاونق

Deceleration: رارقإ:
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THANK YOU


